PaccmoTtpeno: YTBEPXJIEHO
Ha I1€JarOrM4E€CKOM COBETE ITpuxazom MKOYVY «Kamenckas OOIL»

ot 9.11.2023r nportokod. Ne 2 ot 09.11.2023r. Ne 41- oz

IMOJIO’KEHHUE
0 IIKOJIBbHOH OnbdInoTexe
1. O0mue moJ10KeHUS
1.1. Hacrosmee mosjokeHne perjaMeHTUupyer aesTenbHocTh onbmmoreku MKOY «KameHckas
OOIll» (nanee — Ikobr).
1.2. Hacrosmee mnonoxeHue pa3paboTaHo B cooTBeTcTBUUM ¢ DenepalbHbIM 3aKOHOM OT
29.12.2012 Ne 273- @3 «O06 obpazoBanuu B Poccuiickoit @enepanumn», npukazom MuHpuHa
Poccun ot 30.03.2015 Ne 52 «OO6 yTBepkIeHUH (OPM MEPBUUYHBIX YUETHBIX JIOKYMEHTOB U
pPErucTpoB OyXraJTepCKOro Yyuera, IpUMEHSEMbIX OpraHaMM TIOCYAAapCTBEHHOM BIJIACTH
(rocyiapcTBEHHBIMU OpraHaMu), OpraHaMi MECTHOTI'O CaAMOYIIPABJICHMs, OpraHaMM yIpaBJICHUS
rOCyJJapCTBEHHBIMH BHEOIOJUKETHBIMU (OHIAMHU, TOCYIApPCTBEHHBIMU (MYHUIUIIAIbHBIMH)
YUPEXKJIECHUAMU, 1 METONNYECKUX YKa3aHUM 10 MX MPUMEHEHMIO», IPUKa30oM MUHKYIbTYpPBI
Poccun ot 08.10.2012 Ne 1077 «O6 ytBepxkaeHuu Ilopsaka ydyera 1OKyMEHTOB, BXOASIIUX B
cocraB O6ubnmmoreyHoro (oumay, mucbMoM MunoOpasoBanusi Poccun ot 23.03.2004 Ne 14-51-
70/13 «O IlpumepHOM TMOJIOKEHHH O OMOIHOTEKe OO0IIe00Pa30BATEIBHOTO YUPEKACHUSN,
nuceMoM MunuctepcerBa npocsemienus CCCP ot 14.05.1975 Ne 28-M «O BBeeHUM THUIIOBOIO
MOJIOJKEHHS O IIKOJILHOU OMbimmoTekey, B coorBeTcTBUU ¢ PI'OC.
1.3. bubnunoreka SBISETCS CTPYKTYPHBIM HOJpPA3/EICHUEM MIKOJbI, yYAaCTBYIOUIMM B Y4eOHO-
BOCIIMTATEILHOM TMpoOIlecce B ILENIX OOecleyeHusl IpaBa YYaCTHUKOB 0Opa3oBaTEIbHOTO
npolecca Ha OecryiaTHOE M0JIb30BaHHE OMOINOTEYHO-UH(OPMALIMOHHBIMU PECYpCaMHU.
1.4. desrenpHocth 6uOmmoteku Llkomnsl (nanee - OubinoTeka) oTpa)kaeTcs B YCTaBe IIKOJIBI.
ObecneueHHOCTh OMONMOTEKH YYEOHBIMM, METOAMYECKUMHM M CIPABOYHBIMU JOKYMEHTaMHU
YUUTBIBAETCSI IPH JINLIEH3UPOBAHUH LIIKOJIBI.
1.5. bubnmoTteka pyKoBOJACTBYETCS B CBOEH JesATeIbHOCTH (pefiepalbHbIMU 3aKOHAMH, YKa3aMU U
pacniopsbkeHusamH [Ipesnnenta Poccuiickoit denepannn, NOCTaHOBICHUSAMU U PaCTIOPSKEHUAMUA
[TpaBuTenscTBa Poccuiickoit denepaninu U UCTIOIHUTENBHBIX OPraHOB cyOBeKTOB Poccuiickoit
®denepanuy, pemIeHUsIMH COOTBETCTBYIOIIETO OpraHa YIpaBlieHHs 00pa3oBaHHEM, YCTaBOM
00111€00pa30BaTENILHOTO YUPEkKACHUS, IT0JIOKEHHUEM 0 OMOINOTEKe, YTBEPKICHHBIM JUPEKTOPOM
LIKOJIBI.
1.6. ITopsiiok 1MoJIb30BaHHSI UCTOYHUKAMU MH(OpMAIMH, IepeueHb OCHOBHBIX YCIYT U YCIIOBHS
UX TIPEJOCTABICHUS ONPEACIAIOTCS HACTOSIIUM MOJOXKEHHEM O OHOIMOTeKe M NpaBUIaMU
NOJIb30BaHUsl OMOINOTEKOH, YTBEP K ICHHBIMH JTUPEKTOPOM IIKOJIBI.
1.7. O6mieoOpa3zoBaTenbHOE YUPEKIECHNE HECET OTBETCTBEHHOCTh 3a JIOCTYMHOCTh U KAa4eCTBO
OMOIMOTEYHO-UHPOPMAITMOHHOTO 00CTYKUBaHUSI OMOINOTEKH.
1.8. Cormacao tpeboBanusam ®3-436 ot 29.12.2010r. (¢ ucnpasnernusmu Ha 29.06.2015r.) «O
3amuTe aeTeil oT uHGopMaluy, TPUYNHSIIONIEH Bpe UX 3/10pOBbIO U PA3BUTHION 1. 2, CTaTbU 6—
1.9. VYcaoyram  nmonbp3oBaTeneid  MpeAOCTaBISIIOTCS  (OHIBI  HAYYHO-TIEAArOTHYeCcKOM,
METOIMYECKON, yueOHO, OTpacieBoil, ClipaBOYHOM, XyJ0’KECTBEHHOM!, a TaKKe MepUOIUYECKUe
U3JIaHUS Ha
TPaJWLMOHHBIX M 3JIEKTPOHHBIX HOCUTENSAX MHPOPMAIMH, KaXIbIil JOKYMEHT KOTOPOIO0 MUMEET
3HaK HWH(POPMAIMOHHONW MpoAyKIuu (rpaduyeckoe W (WIM) TEKCTOBOE 0OO3HAYCHHE),
COOTBETCTBYIOIIUI BO3PACTHBIM KaTErOPHUsAM I10JIb30BaTEINEH.



1.10. Opraau3zanust 0o0CITy>)KHBaHUS yYYaCTHUKOB OOpa30BaTEIBHOTO IMPOIecca MPOU3BOIUTCS B
COOTBCTCTBUH C IIpaBUJIaMU TCXHHUKHU 6630HaCHOCTI/I U TMPOTHUBOMNOXAPHBIMH, CAHHUTAPHO-
TUTUCHNYCCKUMU Tpe60BaHI/ISIMI/I.

2. Hean, 3axaun, pyHkuuu 0u0I1H0TEKH

2.1. OCHOBHBIMH LIECTISIMU | 33/1a4aMH OMOIMOTEKH 00pa30BaTEeIBLHON OPTraHU3AIUH SIBIISIFOTCS:

obecrieueHre YYacTHUKOB 0OOpa3oBaTENBHOTO TMpollecca OecIIaTHBIM —JIOCTYIIOM K
uH(pOpMalLIUY, 3HAHUSM, WM, KYJIbTYPHBIM LIEHHOCTSIM MOCPEICTBOM HCIIOIb30BAHUS
O610IMOTeYHO-MH(POPMAITMOHHBIX PECYPCOB LIKOJIBI Ha PA3IUYHBIX HOCHTENSAX: OyMakHOM
(dbona yueOHUKOB M YUEOHBIX IMOCOOMM, KHYKHBIA (QOH/, (OHT NEPHOIUICCKUX U3TaHU ),
MarHuTHOM ((oHI ayauo- u BuaeokacceT); muppoBoM (CD-auckmn); KOMMYHUKATUBHOM
(KOMIIBIOTEPHBIE CETH) U UHBIX HOCUTEISIX;

NPUBJICUCHHE YYAIIMXCS K CHUCTEMAaTHUYECKOMY YTEHHIO Y4YeOHOW, XyJ0)KeCTBECHHOM,
HAyYHO-TIONYJISIPHOM JINTEPATYPHI;

OpraHu3alysl YTeHHs B LENSIX YCIEIIHOTO HM3yYeHHUs YYalluMHUCS Y4YeOHBIX MPEIMETOB,
JYYIIero YCBOCHHSI 0011e00pa30BaTEeIIbHBIX TPOTPaMM;

COJICHCTBUE PAa3BUTHUIO TIO3HABATEIILHBIX HHTEPECOB U CIIOCOOHOCTEN yUaIuxcs;

oOydeHrne OCHOBaM OHOIMOTEYHO-OMOIMOrpaMIecKoi rpaMOTHOCTH;

ocymiecTBisieT auddepeHnrpoBaHHOoe OUOIMOTeYHO-UH(DOPMALIMOHHOE O00CTyKMBaHUE
o0yJaronuxcs;

COJCHCTBHE TIENAarorn4eckuM pabOTHUKaM B TOAOOpE METOIWYECKOH JIMTepaTypsl,
WH()OPMHUPOBAHKE O HOBBIX MOCTYIUICHUSX B OMOJIMOTEYHBIN (OH/;

COBEPILIECHCTBOBAHKE MPEAOCTABISEMBIX ONOIMOTEKOH yCIyr Ha OCHOBE BHEAPEHHSI HOBBIX
MH(OPMALIMOHHBIX TEXHOJOTUH U KOMIBIOTEpHU3AIMH OUOIMOTEeUHO- MH(POPMAIIMOHHBIX
nporeccoB, hopMupoBaHre KOMPOPTHOI OUOIMOTEUHON Cpebl.

2.2. bubnuoTteka BBIMIONHSET CleAYOMne QyHKIUH:
2.2.1. ®opmupyet Gona OMbIMOTEUHO-UHPOPMAIIMOHHBIX PECYPCOB
00pa3oBaTenbHON OpraHu3aluu:

2.2.2.

KOMIUIEKTYEeT YHHUBEpCAJbHBIA (OHJ y4eOHBIMM, XYJIO)KECTBEHHBIMU, HAayYHBIMHU,
CIPAaBOYHBIMHU, IEJArOTMYECKUMU W  HAYYHO-NOMYJSPHBIMH  JOKYMEHTaMH  Ha
TPaJUIIMOHHBIX U HETPAJUIIMOHHBIX HOCUTENIX HHPOPMALINY;

nomnoyHsAeT GoHA MHPOPMAIIMOHHBIMU pecypcamu ceTd MHTepHEeT; OCyIecTBISET MPUEM,
MOCTAaHOBKY HAa WHBEHTApHBIA YUY€T, 00pabOTKy, CHCTEMATH3alldI0, OpPTraHU3aIUI0 U
COXPAHHOCTh JIOKYMEHTOB;

OCYIIECTBJISIET IJIAHOBBIE TNMPOBEPKH (OHAA Y4eOHOW JIMTEpAaTypbl B COOTBETCTBUHU C
®denepalIbHBIM NEpEYHEM YUeOHOM JTUTEPaTypPHI.

Coznaet MHPOPMAIIMOHHYIO MPOAYKLIHIO:

OpraHM3yeT U BeleT CIpaBOYHO-OMOIMOrpaguueckuil anmapar: KaTtaiaoru (aapaBUTHBIH,
CHUCTEMaTHUYECKHIl), KApTOTEKa KOMIJIEKTOBAHUS Y4eOHOU JTUTEPaTyphl;

pa3pabaTbhIBaeT peKOMEHIaTeIbHbIE CIIUCKU YTEHHsI, 0030pbl HOBBIX MOCTYIICHUH U T.11.

2.2.3. OcymectBiser auddepeHIUpOBaHHOE OUOIMOTEYHO-UHPOPMAIIMOHHOE 00CTyKUBaHUE
00y4Jaromuxcs:

NPEJOCTaBIAET JOCTYN K OHOIMOTeYHO-MH(OPMAIIMOHHBIM pecypcaM Ha Pa3IHYHBIX
HOCHUTEIISX;

opranuzyer oOOy4YeHHE HaBBIKAM HE3aBUCUMOTO OHMOJMOTEYHOTO TIOJH30BATEIS U
notpeOutenss MHPOPMALUU, COAEHCTBYET HHTErpallud KOMIUIEKCAa 3HaHWWA, yMEHUH Hu
HABBIKOB pa0OTHI ¢ KHUTOW U WH(pOpMAaIHEH;

OKa3bIBaeT MH(GOPMALMOHHYIO MOJACPKKY B PEIICHUH 3a/lad, BO3HUKAIOIIUX B IpOIEcce
yueOHOI1, caM000pa30BaTENIbHON U IOCYTOBON AEATEIBHOCTU 00YYarOIIUXCS;



® OpraHu3yeT MacCOBBbIE€ MEpPONPUATHS, OpPUEHTHPOBAHHBIE Ha pa3BUTHE oOOIeH u
YUTATEIbCKOM KYJIbTYphl JUUYHOCTH;
® COJCHCTBYET MeJaroruueckuM paboTHUKAM B OpraHU3allKi 00pa30BaTEIbHOTO IpoIecca.
2.2.4. OcymectBisier auddepeHIUPOBaHHOE OUOIMOTECYHO-MHPOPMAIIMOHHOE 00CITyKUBaHUE
Me1arornYeckKux pabOTHUKOB:
e BBUIBIISICT MH()OPMALMOHHBIE MOTPEOHOCTH M YAOBJIETBOPSET 3aIpPOCHI, CBSI3aHHBIE C
00y4yeHHeM, BOCHUTAHUEM YYaIIUXCS;
® OCYIIECTBJIICT TeKyllee HHDOPMUPOBAHHE TENArOTMYeCKUX pabOTHHUKOB  (IHH
nHpopmaru, 0630pbl HOBBIX TOCTYILJICHUH ).
2.2.5. OcymectBisier auddepeHnnpoBaHHOe OUOINOTECUHO-UH(DOPMAITMOHHOE OOCITYKUBAHHE
poauTenel (3aKOHHBIX MPEACTaBUTENICH) yUalXcs:
® YJIOBJIETBOPSET 3alpOChl MOJb30BaTeNe U MHPOPMHUPYET O HOBBIX IMOCTYIJICHUSX B
OuOINOTEKY;
® KOHCYJBTHUPYET IO BOIIPOCAM OPraHU3aluU CEMEIHOT0 YTCHHUS,
® KOHCYJBTHUPYET IO BOIPOCAM YUeOHBIX M3IaHUH IS yUaIIuXCs.
3. Opranusanus 1esiTeJJbHOCTH OMOJIMOTEKH
3.1. OGiee pyKOBOACTBO ACSITENbHOCTbIO OUOIMOTEKH OCYIIECTBIISET
PYKOBOJUTENH 00pa30BaTeNbHOM OpraHu3aluu.
3.2. PykoBoacTBO OMOMMOTEKOW OCyIIECTBIsAET OHOIMOTEKaph, KOTOPBHIA Ha3HAYaeTCs
PYKOBOAUTENIEM 00pa30BaTEIbHON OpraHU3aIHH.
3.3. bubnnoTexapb HECET OTBETCTBEHHOCTh B IIPEJIENaX CBOEH KOMIETEHIIMH 32 OPraHU3alUIo U
pe3yabTaThl IEATEILHOCTH OMOIMOTEKN B COOTBETCTBUU C (DYHKIIMOHATBHBIMU O0S3aHHOCTSIMHU.
3.4. bubnuortexapp paszpabaThlBa€T U MPEACTABISET PYKOBOAMUTENO 00pa3oBaTeIbHON
OpraHu3alluy Ha YTBEPXKACHUE CIeTYIOINE TOKYMEHTHI:
® TIOJIOKEHHE O OMOJIMOTEKE, TTpaBuiIa MOJIb30BaHUs OMOINOTEKOM;
® [UIAHOBO-OTYETHYIO JJOKYMEHTAIHIO.
3.5. CtpykTypy OMOINOTEKH COCTABIISAIOT:
e JUTEpaTypa Mo OTPACISIM 3HAHHIA;
e yueOHas JIUTEepaTypa;
® XYyJIOKECTBEHHAs U HAYYHO-TIOMYyJIsIpHAs JIUTEpaTypa.
3.6. bubnmoreuyHo-uHGOPMAIIMOHHOE OOCIYKUBAaHHWE OCYIIECTBISAETCS B COOTBETCTBUU C
nporpaMMaMiu U TJIaHAMH pa0oThl 00pa3oBaTeNbHON OpraHM3ali Ha OCHOBE OMOTMOTEYHO-
UH(POPMALIMOHHBIX PECYPCOB.
3.7. bubnuoreka obecrieynBaeTCs:
® KOMIUIEKTOBaHHEM OMOIMOTEYHO-UH(DOPMAIIMOHHBIX PECYPCOB;
® HEOOXOAWMBIMH CITy>KEOHBIMH U TIPOU3BOICTBEHHBIMHU IOMETIIEHUSIMA B COOTBETCTBHH CO
CTPYKTYpOH OMONIMOTEKM M HOpPMAaTHBaMM I10 TEXHUKE OE30MacCHOCTH 3KCILTyaTalluu
KOMIIBIOTEPOB M B COOTBETCTBUU C TMOJOXKEHHUSIMH CAaHUTAPHBIX MPABUJI U HOPMATHBOB,
o0ecreunBarOIMMHA COXPAaHHOCTh KHUT;
® PEMOHTOM M CEPBUCHBIM 00CTY>KMBaHUEM TEXHUKU U 000pyAOBaHUs OMOINOTEKH;
e OUONHMOTEYHON TEXHUKOW U KaHIEIIPCKUMH MPUHAAIEKHOCTIMHU.
3.8. OTBETCTBEHHOCTh 32 CHCTEMATHYHOCTb M KaueCTBO KOMILJIEKTOBAaHUS OCHOBHOTO (oHJIa
OMOIMOTEKH, KOMIUIEKTOBAaHHE y4eOHOro (POHIa B COOTBETCTBUU C (heJiepaabHbIMU MEPEUHIMU
YU4eOHHKOB U Y4eOHO-METOAMYECKMX W3JaHWH, CO3JaHHe HEOOXOIUMBIX YCIIOBHH IS
NeSITeIbHOCTH ONOIMOTEKH HECET PYyKOBOUTEIh 00pa30BaTeIbHONM OpraHU3alyu B COOTBETCTBUH
C YCTaBOM 00pa3oBaTeIbHON OpraHU3altu.



3.9. Pexxum paboTel OMOIMOTEKH ONpENENsieTcss B COOTBETCTBUU C IpaBHJIAMH BHYTPEHHEIO
pacriopsiika oOpa3oBarenbHON opranuzanuu. [Ipu omnpeneneHun pexxnuma paboThl OMONIHOTEKH
npeyCcMaTpUBaETCs BBIJICJIICHUE: - HE MEHEe OJTHOTO Pa3a B MECSI] — METOJIMYECKOTO JTHS;
® B IENIX 00ECleYeHus: PalOHAIBHOTO MCIIOJIB30BaHMs WH(POPMALMOHHBIX PECYPCOB B
pa0oTe ¢ 1eTbMU M IOHOIIECTBOM OMONIMOTEKa IIKOJIBI B3auMoaencTByeT ¢ KameHckoit
CeJIbCKOW OMOIMOTEKOH.
4. OcHOBHBbIE PABUJIA MOJIb30BAHUS ONOJIMOTEKOM
4.1. HeoOX0ouMBIM yCIIOBUEM PAOOTHl OMOIMOTEKH SIBIISETCS B3aMMHO BEXJIMBOE OTHOLICHHE
yuTareneii U pabOTHUKOB OWOIMOTEKH, COONIOJICHHE WMHU THUIIMHBI, TOPSAKAa U OepexHOro
OTHOIIEHHS K (OHTy U UMYIIECTBY OMOIHOTEKH.
4.2. Yuratenu B BEpXHEH 0Jek 1€ B OMOIHOTEKY HE OIMYCKAIOTCS.
4.3. 3anuce yuTatesen Mpou3BOJUTCS Ha aDOHEMEHTE.
4.4. Ha xa)x10r0 YuTaTeNs 3aI0IHACTCS YUTATEIbCKUI (DOPMYJIIsip YCTaHOBIEHHOTO 00pasiia Kak
JIOKYMEHT, Jal0IIKi IPAaBO MOJIb30BaThCs OUOIMOTEKOM.
4.5. Ilpu 3amucy YUTaTeNn JOJDKHBI O3HAKOMHTBHCS C MPABHIIAMH MOJB30BaHUs OMOIMOTEKOH 1
HOJATBEPAUTH 0053aTEIBCTBO 00 MX BBHITIOJTHEHUH CBOCH MOANUCHIO Ha YUTATEIBCKOM (hopMyIIsipe.
4.6. Ilopsaok BbLAAuM JIUTEPATYPBHI:
¢ y4eOHUKH, METOAMYECKAs JIUTEPATYpa U MPOUYUE TIeUYaTHBIC U3AaHUs, COOTBETCTBYIOIIHE
y4eOHBIM MPOrpaMMaM, BBIJIAIOTCS Ha BECh T'OJ] M B TEUEHHE BCETO YYEOHOTO TO/1a.
® KHUTY OCHOBHOTO (hOHJA BBIIAIOTCS HalS MHEN, KOJTUYECTBO KHUT U KYpPHAJIOB HE OoJiee
53K3.;
® CpOK IOJIb30BaHMS KHUI'AMU MOJKET OBITh IIPOJIEH, HO He 0oJiee IBYX pa3 MpH YCIOBUH,
YTO Ha JAHHYIO KHUTY HET 3asBOK OT JAPYTHX YATATEICH;
® CpOKM TIONB30BaHMS MaTepuallaMd, HEOOXOJUMBIMH JUISi TBOPYECKHX  PaldoT,
OTOBApHBAIOTCS NIPU BBIJAYE;
® CrpaBoYHas JHUTEpaTypa BBIJACTCS TOJBKO B YMTAIBHBIA 3a1 0e3 mpaBa BBIHOCA W3
OUOINOTEKH.
4.7. Yurtatenu, He CAABIIME KHUTU B yKa3aHHbIE CPOKM, CUUTAIOTCS JOJKHUKAMU U MOJTYYaroT
KHUTH TOJIBKO IMOCTIE CJaul CBOUX 33JI0JPKEHHOCTEH.
4.8. Yurarenu, yTpaTUBIINE WU UCHOPTUBIINE KHUTH, 3aMEHSIOT UX TAaKUMH K€ KOMUSAMH WIN
U3JJaHUSAMU, IPU3HAHHBIMU PABHOIICHHBIMH.
4.9. Cpoku ciauu yueOHOM JTUTepaTyphl B KOHIE Y4eOHOTO Troja:
® XYJ0XECTBEHHOH JINTEpaTyphl — HE TO3/Hee 25 Mast TEKYIIETo Y4eOHOTo T0/1a;
e y4yeOHUKOB — HE MO3/HEE:
25 mast — g4 1- X KI1accoB;
30 mass — qiy1s 2-8 KJIacCoB;
16 nroHS — IS BBIITYCKHBIX KJIACCOB.
[Tpumedanue: I BBITYCKHBIX KIACCOB CPOKHM CIAYM XYJOXKECTBEHHOW M yUeOHOU JUTEpaTyphl
MOTYT OBbITh U3MEHEHBHI 110 IOTOBOPEHHOCTH C OMOIMOTEKOH.
4.10. JInuHOE 1eNo BBIAAETCS yYaIMMCS TOJBKO TOCJIE BO3BpAILLEHHS JIMTEPATyphl, B3ATOW Ha
aboHeMeHTe OMOIMOTEKH; BBIOBIBAIOIINE COTPYAHUKHA OTMEUAIOT B OUOIMoTEeKe CBOM 00XOqHOM
JIMCT.
5. Ynopasnenue. IlTaTer
5.1. YmpaBneHue OUOIMOTEKON OCYIIECTBISETCS B COOTBETCTBHM C 3aKOHOJATEIHCTBOM
Poccuiickoit @enepannu, cyorexToB Poccuiickoit @enepaniuu 1 yCTaBOM HIKOJIBI.
5.2. O0u1ee pyKOBOJCTBO AEATEIbHOCTBIO OMOIMOTEKH OCYIIECTBIISIET AUPEKTOP LIKOJIBI.
5.3. PykoBo/cTBO OMOIMOTEKON OCYIIECTBISAET OMOIMOTEKaph, KOTOPBIA HECET OTBETCTBEHHOCTh
B IIpefieNiaX CBOEH KOMIIETCHIIMU Iepes MeAarornyeCKuM KOJUIEKTUBOM U IUPEKTOPOM IIKOJIBI,



00y4aroImuUMuUCs, UX POAUTEISIMA (MHBIMM 3aKOHHBIMH IPEICTABUTEISIMU) 3a OpraHU3alUui0 U
pe3yIbTAThl AESATEILHOCTH OMOIMOTEKH B COOTBETCTBMU (DYHKIIMOHAJIBHBIMH OOS3aHHOCTSIMH,
IPEIyCMOTPEHHBIMU KBaTH(PHUKAIMOHHBIMA TPEOOBAHUSMH, TPYAOBBIM JOTOBOPOM U YCTaBOM
IIKOJIBI.
5.4. bubnunoTexkapb Ha3HAYACTCS AUPEKTOPOM LIKOJIBI, MOKET SBJISATHCS WICHOM Ie1ar0OT4eCKOro
KOJIJICKTHBA U BXOJUTH B COCTaB MEIarOrMYeCcKOro CoBeTa 001e00pa3oBaTeIbHOTO YUPEKACHUS.
5.5. TlopsiioK KOMITJIEKTOBAHUS IITaTa OMOIMOTEKH MIKOJIBI PErJIaMEHTUPYETCS €€ YCTaBOM.
5.6. Ha pabGory B OHONHOTEKy NPUHUMAIOTCS JIMIA, WMCIOIIHE HEOOXOIUMYIO
npoeCCHOHATIBHYIO IMOJATOTOBKY, COOTBETCTBYIOIIYIO TpPEOOBAaHMSIM KBaJIM(UKATMOHHON
XapaKTEPUCTHKH 10 JODKHOCTH U TIOTYYEHHOW CIIEIMATbHOCTH, TOATBEPKACHHYIO TOKYMEHTaMH
00 oOpa3oBaHuM U (WIK) KBATU(PUKALIHUH.

6. Yuer nmocrynjieHusi 1 BbIObITHS IOKYMEHTOB OHOJIMOTEYHOr0 (poHIa
6.1. CeneHus 0 BKJIIOYAEMbIX B OMOIMOTEUHBIH (QOHI AOKyMEHTaX (UKCUPYIOTCS B KHHUIE
MHBEHTApHOTO yuyeTa OMOIMoTeuHoro oHa.
6.2. CyMMapHbIil y4eT MOCTYIUIEHUS TOKYMEHTOB BEIE€TCSl B KHUI'e CyMMAapHOIo y4éra.
6.3. JloOKyMeHTbI, IOArOTOBJICHHbIE K IpueMy B OubOIuoTeuHbI (OHI U CBEpeHHbIE C
denepanbHbIM CIMCKOM 3KCTPEMUCTCKUX MAaTEPUasoB, [1OJIBEPraloTcs NepBUYHON 00paboTKe u
UHBEHTAPHOMY YyYeTy.
6.4. VIHBeHTapHBIN y4YeT JOKYMEHTOB OCYILECTBIIETCS ITyTEM IPUCBOEHUS KAXKAOMY 3K3EMILIPY
JIOKYMEHTa MHBEHTApHOT0 HoMepa. MIHBeHTapHbI HOMEp 3aKperuisieTcs 3a JOKYMEHTOM Ha Bce
BpeMs ero HaxoxJeHus B (oHze Oubmuorexku. IHBeHTapHbIe HOMEpa MCKIIOYEHHBIX U3 (poHaa
JIOKYMEHTOB HE IIPUCBAMBAIOTCS BHOBb MPHHATHIM JOKyMEHTaM. YueOHas JuTeparypa
(kommuecTBoM Oosee 10 SK3eMIUIIPOB) YUYUTHIBACTCS MApPTHEH IOJA OJHUM WHBEHTAPHBIM
HOMEPOM.
6.5. lHBeHTapHbIe HOMEpPa MPOCTABIISIFOTCS HETIOCPEACTBEHHO Ha JOKYMEHTaX W OTPa)XaroTcs B
KHUTE WHBEHTAPHOTO y4eTa JIOKyMEHTOB.
6.6. B KHUTY HHBEHTapHOTO y4YeTa BIIUCHIBAIOTCS TaHHBIE O KAKIOM JOKYMEHTE: /1aTa 3alicy B
perucrpe, MHBEHTapHbIM HOMep, KpaTkoe Oubianorpaduueckoe omnvcaHue JTOKyMeHTa (aBTop,
3aryiiaBue, TOM, YacTbh, BBITYCK, MECTO M TOJ W3IaHWs), [leHa AOKyMeHTa, oOmas cymma (mpu
MHOTO9K3EMILUISIPHOCTH).
6.7. VnauBuayanbHbIH Yy4eT MNEPUOAMYECKMX W3JaHUM (KypHajbl, Ta3eTbl) BEIETCS B
PETUCTPAIIMOHHON KapTOTEKE MEPUOANIECKUX HM3/IaHUH, NMpeTHa3HAuCHHON IS y4eTa KakJoro
Ha3BaHMSL.
6.8. Ha npuHATHIX MEPBUYHBIX YYETHBIX JOKYMEHTaX MPOU3BOJUTCS 3aMUCh, ITOATBEPKIArOIIas,
YTO MOCTYIHBIINE JTOKYMEHTBI MPUHATHI B OMOIMOTEUHbIH (POHA Kak B 0OBEKT 0c000 LIEHHOTO
JBI)KMMOTO UMYIIIECTBA WIIM KaK B 00BEKT HHOT'O IBUYKUMOT'O UMYIIIECTBA.
6.9. IlepBuuHble y4eTHBIE JTOKYMEHTHI, MOATBEPKIAIOMUE (PAKT MOCTYIJICHUS, TepelaloTcs B
OyXraJTepuro JJisl BKIIOUEHUs B yueT Onbauoredynoro (ouna.
6.10. JlokyMeHTBI BBIOBIBAIOT M3 OMOIMOTEUHOro (OHIA B CBS3M C (PU3MUECKOW YTpaToi WIn
YaCTUYHOM JMOO0 TOJHOM YTpaTol MOTpeOUTENbCKUX CBOWCTB. BhIOBIBaroIIMe TOKYMEHTHI
UCKJTIOYAIOTCS U3 OMOIMOTeYHOTro ()OHIa U CIIMCHIBAIOTCA.
6.11. BoiObITHE JOKYMEHTOB W3 OHONIMOTEYHOro QoHIa OPOpMIIsSeTcs AaKTOM O CHHCAHUU
UCKITIOYEHHBIX 00BEKTOB OnbIuoreyHoro ¢ouaa mno gopme 0504144 (nanee — akT O CIIUCAHUN),
yTBepkAeHHON npukazoM Munduna Poccun ot 30.03.2015 Ne 52H.
6.12. K akTy 0 cnicaHuy MpuijiaraeTcs CucoK Ha HCKIII0UEeHUE 00bEKTOB OMOIMOTEYHOro PoHIa
(Tayree — CIMCOK), KOTOPBIN BKITIOYAET CIEAYIONINE CBEICHHS: MHBCHTAPHBI HOMEp JOKYMEHTa,
KpaTtkoe Oubnmorpaduyeckoe oOmucaHue, IeHYy JOKyMEHTa, 3a(MKCUPOBAaHHYIO B KHHIE



MHBEHTAPHOTO yuyeTa JOKYMEHTOB, KO3((UIMEHT NEPEOLeHKH, LIEHY IOCie IMEPEOLCHKH U
OOIIYI0 CTOMMOCTh UCKIIFOYaeMBbIX JOKYMEHTOB.
6.13. K axkTy O choMcaHMM 0O NpPUYUHE YTPaTbl U CIUCKY MPUIATalOTCA JIOKYMEHTHI,
NOATBEPXKJAIOIIME  yTpaTy (MOSICHUTENbHAs 3alicKa, B ClIydyae yTEpU YYAaCTHUKOM
00pa30oBaTebHOTO MPOIIEcca — aKT BO3MEIIEHUH yiep0a, 0 3aMeHe Ha aHAJIOTUYHBINA JOKYMEHT).
6.14. Ilocne 3aBepiieHHs MEPONPUITHH, NPEAYCMOTPEHHBIX AKTOM O CIMCAHUHU, IEPBBIN
9K3EMIUIAP aKTa O CHHCAaHUU CO CIMCKOM U JIOKYMEHTOM, HOJTBEPKIAIONIMM BBIOBITHE,
nepeaaeTcs B OyXrajaTepHio, BTOPOH SK3EMIUISIp OCTaeTCsl B OMOIHOTEKE.
7. IlpoBepka HAJIMYHUA JOKYMEHTOB OH0IMOTE4HOr0 (poHIA

7.1. TlpoBepka HamWuusi JOKYMEHTOB Oubmmoreynoro Qonmga (mamee — mpoBepka (oHma)
POU3BOJIUTCS B 00513aTEIILHOM MOPSAKE:

® [IpHU BBIABJICHUM (PAKTOB XUILEHUS, 37I0YIOTPEOIECHHS UK TOPYH JOKYMEHTOB;

e B clyyae CTUXMMHOTO OEICTBHS, MOXKapa WIM JPYI'HX Ype3BbIUANHBIX CHTYyaluH,

BBI3BAaHHBIX FKCTPEMAJIbHBIMU YCIOBUSMU;

® [IpU PEOPraHU3ALUYU UM JTUKBUAALUU OUOIMOTEKH.
7.2. llpum BBISBICHWHM B IMpoIecce MPOBEPKHM (POHAA OTCYTCTBYIOIIMX JIOKYMEHTOB U
HEBO3MOXXHOCTH YCTaHOBJICHHS BUHOBHBIX JIMI YOBITKM IO HEIOCTayaM CIIMCHIBAIOTCA B
COOTBETCTBUU C JACUCTBYIOIUM 3aKOHO/IATEIICTBOM.

8. lesronpousBoacTBo

8.1. Opranu3zanus paboThl C JOKYMEHTaMH 10 y4eTy OuOIuoTe4HOro (poHa OCyIIECTBIAETCS 110
IpaBUJIaM BeECHUS JI€I0IPOU3BOJICTBA.
8.2. B 6ubnuoteke BeLyTCs U XPaHATCS:

® UHBCHTapHbIC KHUTH;

® KHHUIU CyMMapHOTO y4eTa;

e Knura Bbi1aun y4eOHUKOB O KJIaccam;

® aKThl O CHMCAHUU MCKIIFOYEHHBIX 00BbEKTOB ONOIMOTEYHOr0 (hpoHaa;

® y4YeTHbIE JOKYMEHTHI, MMOATBEPKAAIONINE MOCTYIJIEHUE JTOKYMEHTOB B OMOIMOTEUHBIN

¢dbonx (KOMHUH HAKIATHBIX );

® aKThI O IPOBEJICHNUN UHBEHTApU3alluU U IPOBEPKU (HoHAa;

® TeTpajb yyeTa KHUT, IPUHATHIX B3aMEH YTEPSHHBIX;

® JIHEBHUK pabOTHI NIKOJIHHOU OMOIMOTEKH;

®  YUTaTEIbCKUE (POPMYIISPHI;

e  ®DenepalbHbBIE 3aKOHBL:

e 3akoH «O6 OOpa3oBanuu B Poccuiickoit denepannny;

e 3akoH P® «O OHMOIHMOTEYHOM JIENIEY;

e OOGHOBIEHHBIN «DenepalibHbII CIUCOK IKCTPEMUCTCKUX MATEPHAIIOBY.

9. IIpaBa u 00s13aHHOCTH OUOJIMOTEKAPS:

9.1. bubnnorekaps UMeEET MPaBo:
9.1.1. CamocTosiTenpbHO BEIOUPATH (OPMBI, CPEACTBA U METOIBI OMOIMOTEYHO-UH(POPMAITMOHHOTO
o0ciyKuBaHUsI 00pa30BaTENBLHOTO U BOCHUTATEIHLHOTO MPOLIECCOB B COOTBETCTBUU C LIEJIAMU U
3aJja4aMi, yKa3aHHBIMH B YCTaBE IIKOJIbI U MOJOXKEHUHN O OMOIHOTEKE HIKOJIBI;
9.1.2. TlpoBoAUTHh B YCTAHOBJIEHHOM THoOpsAKe (aKyJIbTaTUBHbIE 3aHATUS, YPOKU U KPYXKKH
O6ubmuoreyHo-6uOaMOrpaguueckux 3HaHUM W HMHQOPMALMOHHOM KyJIbTYpbl; H3bIMAaThb U
pean30BbIBaTh JOKYMEHTHI U3 (POHOB B COOTBETCTBUHU C MHCTPYKIIMEH MO y4eTy OMOIHOTEeYHOTO
donna;
9.1.3. YuacTBOBaTh B yIPaBJIECHUU ILIKOJIbI B HOPSAIKE, ONMPEAEIIEMOM yCTaBOM IIKOJIBI;
9.1.4. bubnuoTekaphb MIKOJIBI MOXKET UMETh €KETOIHBIN OTIYCK 36 KalleHJapHbIX JHEIH;



9.1.5. BeITh IIpeICTaBICHHBIMY K Pa3JIMYHBIM (hopMaM MOOIIPEHUS, HAarpajaM U 3HaKaM OTIUYHS,
IPEIYCMOTPEHHBIM JJIs1 pAOOTHUKOB 00pa30BaHUs U KYJIbTYpPHI;
9.1.6. YuacTBOBaTh B COOTBETCTBHH C 3aKOHOJIATENbCTBOM Poccwuiickoit @enepanuu B pabore
OMOIMOTEYHBIX ACCOIMALINN HITH COIO30B.
9.2. bubnnorekaps 00s3aH:
9.2.1. ObecneunTh MOJIB30BATENSIM BO3MOXKHOCTH PAa0OTHI ¢ MH(OPMAIIMOHHBIMH pecypcamMu
OUOIHOTEKH;
9.2.2. UndopmupoBath N0OIb30BATENEH O BUAAX, IPEIOCTABIIEMBIX ONOINOTEKOH yCIyT;
9.2.3. ObecrieunTh HAay4YHYIO OpraHU3aIMi0 (OHIOB M KATAIOTOB (pacCTaHOBKA OTPACIEBOM
autepartypsl o cucreme bBK; pacctanoBka yueOHOI auTepaTypsl Mo Kiaccam);
9.2.4. ®opmupoBath (HOHIBI B COOTBETCTBHM C YTBEPXKICHHBIMHU (elepaabHbIMU TEPEUHIMHU
y4eOHBIX U3JaHUi, 00pa30BaTeIbHBIMK NIPOrpaMMaMHU HIKOJIbI, MHTEPECAMH, IOTPEOHOCTAMU U
3alIpocaMy BCeX KaTeropui mosib3oBaTesieil KOJIbHOW OUOINOTEKH;
9.2.5.  CosepuieHcTBOBaTh  HMHGOPMAIMOHHO-OUOIMOrpaduueckoe U OUOIMOTEYHOE
o0cITy>)KHBaHUE I10JIb30BaTENCH;
9.2.6. OobecrieunBaTh ~ COXPAaHHOCTb  HCIOJB30BAaHUS  HoOcuUTene  uHpopmanmu, UX
cUCTeMaTHU3alllIo, Pa3MELICHNE U XPAaHCHUE;
9.2.7. OTUUTHIBAaTHCS B yCTAaHOBJIEHHOM MOPSAKE MEpe]] pyKOBOIUTENIEM 00111e00pa30BaTeIbHOIo
YUPEKACHUS;
9.2.8. IloBbImIaTh KBATU(DUKAIHIO.

10. IlpaBa u 00SI3aHHOCTH NOJIb30BaTe/1eii OMOJIHOTEKHN
10.1. Ioab30BaTE M OUOJIMOTEKH HMEIOT MPABoO:
10.1.1. Iomy4ats omHYO HHGOPMAIHIO O cOCTaBe OMOIMOTEYHOTO POHIA, HHHOPMAITMOHHBIX
pecypcax U IpeoCTaBIsIeMbIX OMOIMOTEKON yCIyrax;
10.1.2. [Tonb30BaTbes cripaBOYHO-OMOIMOrpa@UUecKUM anmnaparomM OnOINOTEKH;
10.1.3. [Tosny4aTh KOHCYJBTAIMOHHYIO IOMOIIb B IOMCKE U BBIOOpE UCTOYHUKOB MH(POPMAIIHH;
10.1.4. [IpoaneBars CpoK MOIB30BAHUS TIOKYMEHTAMU;
10.1.5. ITomyuate Tematuueckue, (axkrtorpaduueckue, yTouHstoue U Oubnuorpapuyeckue
CIIPaBKHU Ha OCHOBE (poHIa OMOINOTEKH;
10.1.6. YyacTBOBaTh B MEPOIPUATHSIX, TPOBOJIUMBIX OMOIMOTEKOM;
10.1.10. OGOpamaTtbcss uisi  pa3pelieHUs] KOH(MIUKTHOM CUTyalud K PYKOBOAMTEIIO
0011e00pa30BaTEIBLHOTO YUPEXKICHUS.
10.2. IMoab3oBaTe M OMOINOTEKH 00SI3aHbI:
10.2.1. Cobnroaath mpaBuiia NOIb30BaHUS OUOIHOTEKO;
10.2.2. bepexHO OTHOCUTBCS K IPOM3BEACHUAM MeyaTu (He BBIPbIBATh, HE 3arn0aTh CTPaHUIL, HE
JenaTh B KHUTAX MOJYEPKUBAHHUN, MOMETOK), MHBIM JOKYMEHTaM Ha Pa3IUYHBIX HOCUTEISX,
000pyI0BaHUIO, HHBEHTApIO;
10.2.3. TlonaepxuBaTh MOPSAIOK PACCTAHOBKM KHUT B OTKPBITOM JIOCTyle OHOIMOTEKH,
pacIooKeHHs KapTOYeK B KaTajiorax U KapToTeKax;
10.2.4. Tlomb30BaThCsl LEHHBIMH W CIPABOYHBIMH JOKYMEHTaMH TOJIBKO B IOMELICHUU
OMOINOTEKH;
10.2.5. Y6enuThcs MpH MOTyYeHUH JOKYMEHTOB B OTCYTCTBUU J1€(DEKTOB, a MPU OOHAPYKEHUU
npouH(opMupoBaTh 00 3ToM paboTHUKAa OuOIMOTEKH. OTBETCTBEHHOCTHh 3a OOHApy)KEHHBIE
Je(EeKTHI B CIaBa€MbIX JOKYMEHTaX HECET MOCJIECIHUN MOTh30BaTEb.
10.2.6. Bo3BpamaTh 10KyMEeHTHI B OUOIMOTEKY B YCTAaHOBIIEHHBIE CPOKH;
10.2.7. 3amMeHsITh JOKYMEHTbHI OMOIMOTEKH B CIy4yae WX YTPAThl UM MOPYM UM PAaBHOLICHHBIMU
au00 KOMIIEHCHUpOBaTh ymiepd B pa3sMepe, YCTAaHOBJICHHOM IpaBWJIaMH  I0Jb30BaHUS
OMOJIMOTEKOM;



10.2.8. ITomHOCTBIO pacCUYUTATHCS C OMOIMOTEKON M0 UCTEYCHUH YIeOHOTO ro/1a, Cpoka 00ydeHUs
WK paboThI B 00111€00pa30BaTEIbHOM YUPEKACHUU.
10.3. Ilopsiiok noIb30BaHUS OMOIMOTEKON:
10.3.1. 3amuce oOydarommxcsi 00ImE0o0pa3oBaTENLHOTO  YUPEXKACHUS B OMOIHOTEKY
IPOM3BOJIUTCS 110 CIIUCOYHOMY COCTaBY KJIacca B MHAMUBHUIYaJbHOM MOPSIKE, EIarOrHYecKux u
UHBIX pPabOOTHUKOB O0IIE00pa30BaTEIbHOIO YUPESKICHUS, pPOAMTENECH (MHBIX 3aKOHHBIX
npecTaBuTeeil) odyuatonmuxcs - o nacnopty win @.M.0. u KoHTaKTHOMY TeleoHY;
10.3.2. Ilepepeructparus noib3oBaTesieil OMOIMOTEKH POU3BOJUTCS €KETOIHO;
10.3.3. JIoKyMEHTOM, TIOATBEPKIAIOMIMM TMPAaBO TIOJb30BaHUS OWUOIMOTEKOW, SBISETCS
YUTATENLCKUN POpMYIIAp;
10.4. IlopsiAoK NOABb30BAHUS JOKYMEHTAMMU:
10.4.1. MakcumanbHble CPOKH MOJIb30BAHUS JOKYMEHTAMMU:

® y4YeOHUKH U y4eOHBIE TTOCOOUS - YUEOHBIH IO,

® HAYYHO-TIONYJISIpHAs, TO3HABATENIbHAs, Xy I0’)KECTBEHHAS JIUTepaTypa — 1 Mecs;

®  [EPUOIMYECKHE W3/IaHuUsl, H3JaHUs MOBBIIIEHHOTO cIipoca - 15 nHei;
10.4.2. Yuratensckuii hopMymsip GUKCUPYET 1aTy BBIAAYH MOJIB30BATEIIO JOKYMEHTOB U3 (hOHIA
OMOTMOTEKH U UX BO3BpAICHUS B OMOIHNOTEKY.
10.4.3. KommiekTbl yuyeOHOW IUTEepaTyphl BBIJAIOTCSA IO aKTaM Iepelladyd BO BPEMEHHOE
MOJIb30BaHNE KJIACCHBIM PYKOBOIUTEISIM;
10.4.4. Tlomp3oBaTreny MOTYT MPOATUTH CPOK IOJH30BAHUS JIOKYMEHTAMHU, €CIU Ha HUX
OTCYTCTBYET CIPOC CO CTOPOHBI IPYTUX IOJIb30BaTENeH;
10.5. IopsiAoK MOJIL30BAHUSI MeTUATEKOM.
10.5.1. lokyMeHTHI, IIpeIHa3HauYeHHbIe AJ1 pabOThl B MEAMaTEKe, Ha IOM HE BBIIAIOTCS;
10.5.2. DHUMKIONEAUU, CIPABOYHUKH, DPEIKHE, IEHHble U HMEIIIUeCs B €IUHCTBEHHOM
HK3EMIUIAPE JOKYMEHTHI BBIAAIOTCS TOJIBKO JJIs1 pabOThl B MEIUATEKE.



